MDTP Assessment Tutorial ‘ .

Adding District Admins : @b or Teachers

Note: If you are not a district administrator, you do not have access to this feature. \

1) Click on “Districts” in the top menu, then click on “District Admin”

MDTP A<_cSSMENT O riretorpuscal >

Districts v/ Schools v Classes v Resources v Search Q

Di

Current Classes (5)

INSTRUCTOR SCHOOL NAME TERM CLASS NAME PERIOD
1 Fitzgerald, Mitzi Harmonia - Post-Secondary School Year 2019-2020 Math 185 0 74
2  Sorensen, Jokull Harmonia - Post-Secondary School Year 2019-2020 Math 150 0] Z
3 Fitzgerald, Mitzi Harmonia - Post-Secondary 2 School Year 2019-2020 Math 400 0 74
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2) Click on “+ Add New District Admin”

District Admins (4)

Filter by:

Admin First Name

‘ Y Filter H Reset Filter

ADMIN NAME

1 Full District Admin, Only

2 Limited District Admin, Full School Admin
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Admin Last Name

DISTRICT NAME

Sunnyverse Unified

Sunnyverse Unified

Select Privileges

<>

+ Add New District Admin

PRIVILEGES

Full Z

Limited Z



3) Populate required fields and click “Save”. All characters in an email address must be lower case. Emails must be school or district
affiliated. Private email addresses (ex. @gmail.com) cannot be added.

Add New District Admin

Note: Only a district administrator with Full
Privileges will be able to add another district

Email administrator with Full Privileges. A district

| administrator with Limited Privileges will only
be able to add another district administrator

—— e with Limited Privileges.

District Name

| District Name

Privileges

Select privileges v
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